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Our Ref: GP/NF 

14th July 2020 

Dear Parents/Carers 

Full Opening of Schools- September Information 

The government recently released information regarding the full opening of all schools across the country in 

September. As an academy, we have taken some time to read the guidance and plan how to apply the guidance 

in the safest possible way. We have set out below the government expectations and how we plan to respond.  

The aim of this letter is to give you and your child an idea of what their return to school will look like in September.  

We recognise that the letter is very detailed but please take time to read it carefully.  If you have any further 

questions after reading the letter, please contact admin@castlefordacademy.com. 

Government Guidance 

The government plan is that all pupils return to school, full time from September.  To support this, the government 

have set out 9 control measures that schools must either implement (1-4 below) or consider, to ensure that this 

happens in the safest way possible. These measures aim to prevent the spread of the virus by:  

1. Minimising contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) 

symptoms, or who have someone in their household who does, do not attend school. 

If anybody in school is unwell with a new, continuous cough, a high temperature or has a loss or change in their 

normal sense of taste or smell, they will be told to stay at home (or sent home if they become unwell in school) 

and not attend school for 7 days.  Other members of their household will be asked to self-isolate for 14 days.  

This message will be shared across the academy and regularly to parents/carers.  

2. Ensuring that all staff and pupils’ clean hands thoroughly more often than usual. 

All staff and pupils will be expected to wash or sanitise their hands on the way into school, before a lesson, at the 

end of a lesson and before and after breaks and lunches. Additional hand sanitising stations will be installed 

across the academy to ensure this takes place.  

3. Ensuring good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach. 

Posters will be displayed across the academy to remind staff and pupils about good respiratory hygiene.  

Additional lidded bins and tissues will be available to ensure ‘catch it, kill it, bin it’ is stringently adhered to by all 

staff and pupils.  
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4. Introduce enhanced cleaning, including cleaning frequently touched surfaces often using standard products, 

such as detergents and bleach. 

 

The academy already has exceptionally high standards of cleanliness.  This will be enhanced further, particularly 

in frequently used areas and surfaces. Additionally, a protocol of cleaning will be in place if any pupil coughs or 

sneezes on equipment or an area. 

 

5. Minimising the contact between pupils as much as possible.  

The academy day will be structured in such a way that contact is minimised between each year group whilst 

continuing to provide a broad and balanced curriculum for all pupils. This will allow for each year group to operate 

as their own bubble.  This will be achieved by implementing the following measures:  

a) Pupils who arrive before 8.35am will be asked to wait on the astro-turf in a designated area, with their 

year group (additional indoor spaces will be available for poor weather).  Breakfast will be available and 

will be served from the Year 7 server, following social distancing guidance. 

b) In line with DfE guidance, all pupils should wear full school uniform that meets the expectations set out 

in the academy uniform policy.  

c) Any pupils who have travelled on public transport will be asked to remove their face mask and store it in 

a zip lock bag or dispose of it in a lidded bin.   

d) Pupils will be dismissed one year group at a time and will make their way to their form room, following a 

new one-way system. 

e) Assemblies will involve only one year group per day. Pupils will be allocated a seat and this will be 

recorded on a seating plan.  This will help to identify pupils in the event of another pupil receiving a 

positive coronavirus test. 

f) Pupils will follow their normal timetable, moving around school following the one-way system. Lessons 

will have staggered end times to ensure that contact on corridors is minimised (although brief transitory 

contact is considered low risk).  

g) In Years 7 and 8, the class groups have been reorganised to reduce the movement of pupils between 

groups.  In Years 9, 10 and 11, pupils will access all of their core and option subjects, but will spend a 

large proportion of their time in half year groups (A and B). 

h) Due to small numbers, post 16 students will form their own bubble across Year 12 and 13.  

i) Where possible, classrooms will be organised so that pupils largely sit side by side and facing forward.  

Pupils will be allocated a seat and this will be recorded by the teacher on a seating plan. This will help to 

identify pupils in the event of another pupil receiving a positive coronavirus test.  

j) Breaks and lunches will be staggered to ensure that only one year group uses a space at any one time.  

k) Hot food will be served as normal for breaks and lunches.  

l) Lessons held in specialist spaces (e.g. DT, Music, Science, PE lessons) will have very clear guidance about 

the use of the space and equipment.  This will be shared with pupils prior to the start of the lesson.  

m) At the end of the day, pupils will be released systematically and reminded to make their way directly home 

and not to gather outside of the academy gates. 

Response to any infection.   

As part of the 9 control measures, the government guidance also sets out how the academy should respond in 

the event of a suspected or confirmed case of coronavirus. The academy will: 

6. Ensure that staff have the necessary PPE when a person becomes ill with symptoms of coronavirus or for 

intimate care purposes.  

7. Engage with the NHS tracks and trace system for anyone who displays symptoms of coronavirus.  

8. Manage confirmed cases of coronavirus by taking swift action to contact the local public health team and 

follow any actions that need to be taken.  

9. Contain any outbreak by following local health protection team advice.  
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Healthy Schools 

What do parents/carers need to do? 

• Keep your child at home for 7 days if they are unwell with a new, continuous cough, a high temperature 

or have a loss or change in their normal sense of taste or smell. 

• Keep your child at home for 14 days if another member of your household develops symptoms of 

coronavirus or tests positive for coronavirus.   

• Ensure that pupils who travel to school on public transport wear a face covering.  

• Avoid pupils sharing a car with other pupils from different households. 

• Remind your son/daughter about social distancing guidance on the way to and from school.  

• Make sure that pupils have their own equipment and only bring to school what they need each day.  

• Ensure that pupils have the correct uniform that complies with the academy uniform policy.  

• Avoid pupils arriving to school too early, as they will be asked to wait outside of the academy building.  

• If arriving by car, to avoid overcrowding at the academy gates, drop off and pick up pupils away from 

Healdfield Road.  

• Use the on-line payment system for lunch money.  

• Provide your son/daughter with a filled water bottle or money to buy bottled water, as shared water 

fountains will not be available for use.  

What if my child is shielding or self-isolating? 

The government guidance is clear that the majority of pupils should be safe to return to school in September. 

However, if, after 1st August, your child has been given clinical advice to continue to shield or self-isolate, please 

contact the academy and speak to their Year Leader.  

How will my child catch up on any lost learning? 

The teachers and support staff at the academy are very skilled at assessing what pupils know and can do. As 

part of your son/daughter’s return to school, teachers will take time to asses any gaps in knowledge and make 

sure that these gaps are filled so that no child is disadvantaged by the recent school closures.  

What about my child’s mental well-being. 

We recognise that this has been a difficult and upsetting time for some pupils.  The large majority of pupils will 

be supported by the structure and routine of attending school but there are some who will need further support.  

Upon their return, we will take time to talk to pupils about their experience and make sure that those who need 

it, have access to additional support.   

We recognise that for some families, your child returning to school in September is a daunting prospect.  Please 

be assured that we have followed the government guidance to ensure the health, safety and well-being of all 

pupils and staff.  Over summer, we will continue to respond to any government updates and will be in contact 

prior to the start of the year to confirm the arrangements for your son/daughter’s return to school.  A full, updated 

risk assessment will be published on our website on Monday 7th September.  

We are very much looking forward to welcoming back all pupils in September.   

Yours faithfully 

 
Mr G Panayiotou 

Headteacher 

Yours faithfully 

 
Mrs D Cook 

Associate Headteacher 

 


