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Introduction 

This booklet has been carefully put together in order to provide families of children moving into 

Year 7 with as much information and advice as possible so that the transition from primary to 

secondary education is as smooth and stress-free as it can be. 

Layout of the booklet 

The booklet has been put together in a very specific way so that you can move through the pages in 

a chronological manner; the information at the front of the booklet is information you will need now, 

moving through the pages towards information you will need for September. 

Website links 

We have made a number of videos and induction packs to support transition. These can be found in 

the transition part of our website. www.castlefordacademy.com – Parents – Year 6 transition. These 

include a tour of the school, a chance to meet key staff who will work with pupils and families and 

the year 7 form tutor team. 

http://www.castlefordacademy.com/
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Welcome from the Headteacher 

May we extend a very warm welcome to Castleford Academy.  We look forward to working with you to 

ensure your child has the very best secondary education possible.  Your child will only attend secondary 

school once and during their time here we will ensure that they receive an excellent education. 

The core values of our Academy’s ethos are Care, Aspire, Succeed: 

Care – At Castleford Academy, we have high expectations of pupil’s behaviour.  We expect that our 

pupil’s grow to respect themselves and others, to look for the good in others and to be honest and 

trustworthy.   We believe that this is essential throughout school allowing our focus to be solely on 

learning and progress. We want to make sure that your child is a happy, confident individual who feels 

valued so that they can make a positive contribution during their time at secondary school.  Your child 

will face their most significant physical, mental and social changes of their lives during their time with 

us.  Our pastoral programme is designed to support pupils and their families with these changes.  Your 

child’s Form Tutor should always be your first point of contact as a parent.  The Head of Year, Mrs 

Hawthorn will lead the year as a group through their time at the Academy. 

Aspire – in a changing world, we have to prepare our pupils to achieve great things and compete locally, 

regionally, nationally or internationally for the future.  Our curriculum is designed to give pupils the best 

exposure to learning opportunities both in and outside of school.  As a school, your child will be 

challenged on an “I can’t do it” attitude to encourage a change in mind-set whereby, they learn to think 

“I cannot do it yet!”  This mind-set will equip pupils well for the challenges they will face in the future by 

building confidence and raising aspirations. 

Succeed – here at the Academy, we work hard to unlock potential and develop talent at all levels of 

ability to ensure that everyone does their best, and that no child is left behind.  The curriculum ensures 

that every pupil leaves with excellent levels of literacy and numeracy, essential for everyday life.  We 

look to find and develop other talents including sporting, artistic, musical, dramatic and technological 

talents.  We have state of the art facilities to help to achieve fantastic opportunities, with refurbished 

maths, science and language classrooms, a second drama suite, music facilities including 24 iMac’s, 3G 

pitch and changing rooms, learning centre including 90 pc’s, design and technology suite, an upgraded 

sixth form centre and a, whole of school, wireless network and wireless devices. 

To support your child through their time at the Academy, it is imperative that we work together and I 

would ask that you contact us immediately if you should feel that our standards fall below what you 

would expect.  As a parent, we would ask that you support your child at home by regularly talking about 

the work they complete at school, ensure they complete regular homework, read and progress with 

their timetables and most importantly, that they are enjoying school. 

We look forward to working in partnership with you to ensure that your children achieve great things 
whilst here at Castleford Academy. 

Mr G Panayiotou Mrs D Cook 
Headteacher  Associate Headteacher 
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Useful contact information 

We welcome any contact from parents/carers and encourage you to let us know if you have any 

concerns regarding your child’s education. Your views are extremely important to us. 

All pupils will receive a planner that is regularly checked by Form Tutors. You can use this to contact 

us.   Your child will be given their planner when they arrive in September. 

The first point of contact is always through the Form Tutor. If you feel the planner is not appropriate, 

you can contact your child’s form tutor on 01977 605060. Form Tutors will teach during the school 

day but will do their best to contact you at the end of the day where possible.   You can also contact 

your child’s Head of Year through the same way if you feel the matter is more urgent.  

Parents have been asked not to contact their child during lesson times; and if urgent contact is 

required then to do so via the school office on 01977 605060 and a message will be sent directly to 

the classroom in which your child is being taught. 

Key Staff: 

Mrs F Hawthorn Head of Year 7 fhawthorn@castlefordacademy.com 

Mrs S Salmon Assistant Headteacher / Transition ssalmon@castlefordacademy.com 

Mrs J Hayden SENCO jhayden@castlefordacademy.com 

Mrs C Rhodes Attendance Officer crhodes@castlefordacademy.com 

School Contact Details 

Castleford Academy 01977 605060 8:00am-4:30pm 

Ferrybridge Road (Friday 8:00am-4:00pm) 

Castleford admin@castlefordacademy.com 

WF10 4JQ www.castlefordacademy.com 

Thank you in advance for your support in this. 

Communication 

Our main method of communication with parents is through the school reporting system. The school 

reports will update you on your child’s progress throughout the year. In addition, we will send you a 

newsletter once a term to update you with news from the Academy. 

We may contact you with important information through our text messaging system or through 

phone calls home as well as writing to you. 

If you wish to see a member of staff, you will need to make an appointment. We cannot guarantee 

that a member of staff will be able to see you if you arrive at reception without an appointment. This 

is because they may be teaching.  

Attendance at Parents’ Evenings 

Parents’ evenings are the most important communication opportunities that we have and as such, 

attendance at them is very important. Parents’ evenings at the academy have been arranged in a 

way that makes them as accessible as possible, running from 5:00-8:00pm.  Attendance at parents’ 

evenings is compulsory.  

If you fail to attend a parents’ evening, you will be contacted by a member of the Academy’s 

leadership team to create an additional appointment and discuss your child’s progress. Therefore 

we ask that you note the dates of all parents’ evenings in your calendar to enable you to attend. 

mailto:fhawthorn@castlefordacademy.com
mailto:ssalmon@castlefordacademy.com
mailto:jhayden@castlefordacademy.com
mailto:crhodes@castlefordacademy.com
mailto:admin@castlefordacademy.com
http://www.castlefordacademy.com/
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School Uniform Expectations 

We encourage all of our pupils to take pride in their uniform and appearance. We encourage them to 

take responsibility for their own appearance and uphold the policy as detailed on our website.  

Your support as parents/carers is critical in enabling us to uphold the policy consistently and 

effectively to ensure the highest standards and that our focus is always on teaching and learning.   

Please see Page 7 for full details of uniform required. 

Please ensure items of clothing are marked with your child’s name.  Outdoor coats must not be worn 

in school.  

Please note that what some stores advertise as school uniform may not be acceptable for Castleford 

Academy. Our recommended supplier is Better and Bright, Castleford Indoor Market.  

The Academy will also not allow any item/fashion that the Governors believe would undermine the 

ethos or discipline of the Academy. The final decision on what is allowed rests with the Academy.  

The law states that children should not have a tattoo. No visible tattoos are allowed in school, even 

in hot weather in summer.  

No pupil will be allowed in lessons with incorrect uniform.  If a pupil is in incorrect uniform, they will 

be sent to Step Up during morning registration. We will endeavour to contact parents to ask for their 

help to remedy the situation and ensure we are able to place the pupil into lessons, however this 

contact will be made by a year leader who may be teaching throughout the day.  Pupils are allowed 

to borrow one item of uniform per half term. If they have already borrowed an item of uniform, they 

will be placed into Connect until parents are able to bring the correct uniform into school or the 

uniform concern has been resolved. 

Teaching staff will ask a pupil to remove their jewellery and put the pupil’s name in the uniform 

book.  Pupils refusing to remove jewellery will be referred to Senior Staff who will confiscate it. These 

items will be kept securely until the end of the half term when they will be returned to the owner.  

If a parent requires the jewellery to be returned sooner they should contact school to make an 

appointment with Mrs Salmon/Mr King (Assistant Headteachers) who will return it.   

Pupils will be placed in the uniform book for 

- Too much make up

- Wearing jewellery not allowed according to the uniform rules.

- Not having their shirt tucked in.

- Having blazer or shirt sleeves rolled up.

- Not wearing their blazer (Y7-9)

If a pupil’s name is in the uniform book three times cumulative over the year they will have half an 

hour detention. Following this, the book will be reset for that child.  

Persistent breaking of the uniform rules will result in internal exclusion and parents/carers invited 

into school to meet with the Year Leader or Senior Team. 

In summer during hot weather the Headteacher may allow pupils to remove their ties and/or blazers 

in school. Pupils will be required to have their tie/blazer with them in school at all times and normal 

sanctions will apply.  



It is important for the Academy and pupils that the way pupils present 
themselves is positive and acceptable and creates the impression of a 
disciplined and well-ordered establishment. It is expected that all pupils will 
come to school every day in a neat, clean uniform, giving the message that our 
pupils take pride in belonging to Castleford Academy. The support of parents 
is essential to this process.

Year 10 & 11

Year 7, 8 & 9

Shirts MUST be white school shirts, 
pointed collars with the top button 
fastened and long enough to be tucked in.

Optional plain black v-necked, long 
sleeved jumper or cardigan. 

Visible socks should be black or 
white.

Plain black sensible shoes.

Castleford Academy clip-on tie.

Castleford Academy Blazer.

Plain black tailored trousers or plain 
black tailored knee length skirt.

Tights should be plain black opaque.

Plain black sensible shoes.

Please ensure that all your items of clothing are marked with your child’s name
6



The uniform lists seems straight forward but we know what children can be 
like when you take them shopping. On the following pages are a list of items 
that pupils have been told are deemed or are not deemed acceptable as 
school uniform. Any items described as plain must not have any patterns, 
marking or logos of any sort. The academy will not allow any item/fashion that 
the Governors feel would undermine ethos or discipline of the academy. All 
decisions about uniform rests with the academy.

Shoes should be low 
heeled, suitable for school 
and plain black. Coloured 
soles, studs, metallic bows 
or decorations are not 
allowed. Trainers or shoes 
that look like trainers, high fashion shoes, open 
toe, canvas footwear (including pumps), shoes with 
embellishments, UGG style boots or ankle boots are 
not allowed.

Shoes

Trousers & Skirts
Trousers should be tailored or boot cut ‘school’ 
trousers. Skirts should be tailored of suitable length 
and a style to be classed as business wear. Jeans, 
skinny, tapered, slim fit or 
narrow fit trousers, cropped 
or cut off trousers, leggings 
or footless tights or shorts 
are not allowed.No trousers 
or skirts with patch pockets 
on the outside, visible zips, 
studs or other decorative 
embellishments. No stretchy 
material or ‘t-shirt’ material. 
Belts must be plain black and 
worn through belt loops.

7



Shirts & Ties
Shirts must be school shirts, pointed collars not 
rounded and with top button fastened, not blouses or 
polo shirts. They must be long enough to stay tucked in 
and sleeves should not be rolled up.

Anything worn under shirts must be neutral in 
colour so it does not show through.Ties must be 
school ties and not be defaced by writing or by 
pulling threads.

Jumpers & Cardigans
Jumpers or cardigans must be v-neck, not round 
neck. See through jumpers, cut off jumpers, loose 
knit jumpers or fashion 
jumpers, hooded tops and 
vest tops over shirts are 
not allowed. Jumpers must 
not be tucked in.

Make-up / Nails
We allow a little discreet make-up which 
would be deemed suitable for work. 

No heavy eye make-up including eye liner 
or eyebrow make-up,  no false eyelashes or 
bright lipstick.

Pupils will be asked to remove all excessive 
makeup.

Nails must be of a suitable length for practical 
lessons.  If nails are too long, you will be asked to 
trim them or stay in Step Up.

No visible tattoos are allowed in school.

8



Hair
Hair colour must be natural in colour, a 
colour the child could have been born 
with. No extreme hairstyles or shades 
of colour. Please be aware semi-
permanent dyes do not just wash out 
after a few washes. Any hair ornaments 
must be black and suitable for school. 
No lines or patterns to be shaved into 
eyebrows or hairstyles. No extreme 
hairstyles are allowed. Hair that is 
shaven at the back and sides and long 
on top is considered to be an extreme 
hairstyle. It is the extreme difference in 
length and height that is the problem.
Hair should be no shorter than a grade 
2. Hair that is deemed too short,
including at the back and sides, will
result in Step Up.

Jewellery
One stud earring with a butterfly back 
may be worn in each ear, multiple studs 
and ‘stretchers’ or ‘retainers’ are not 
allowed. No other piercings are allowed 
at all, including clear piercings. 

Please think carefully about 
healing times before allowing 
your child to have a piercing as 
no exceptions will be made. 

No visible necklaces or bracelets 
to be worn unless they wear 
a medical bracelet or if it is a 
charity bracelet that the school is 
specifically fundraising for at that 
time. No rings allowed. A watch 
may be worn. Jewellery will be 
confiscated if seen by SLT

No students will be allowed in lessons with incorrect uniform!
9
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Recommended School Equipment 

Pupils will need a bag that is big enough to carry their school books and belongings (including a coat 

in winter). 

Pupils also need to have their planner, a pen, pencil and ruler in every lesson. Your child will be 

provided with a green pen at the start of the year for self and peer assessment. It is optional as to 

whether you wish your child to have highlighters, coloured pencils, rubbers, pencil sharpeners etc. 

Maths equipment is available from Student Support.  Scientific calculators cost £10.00 

In September, we will provide all pupils with a planner 

for the year. Pupils will require this in every lesson 

they attend. Replacement planners cost £4.50 

The first tie is provided free of charge. However 

replacement ties are a cost of £3.30. These 

are available from Student Support.  
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Uniform and Equipment Check List 
(Please tick to check you have all your equipment for September) 

Item Purchased Item Purchased 

Plain White School 

Shirt 

Socks 

(visible socks 

should be 

plain black or 

white) 

Plain Black long 

sleeved V Neck 

Jumper/Cardigan 

(optional) 

School Bag 

(as described 

earlier) 

Black Shoes PE Shirt 

Clip on Tie (these 

will be issued in 

September) 

PE Shorts 

Blazer PE Socks 

Trousers PE Trainers 

(Any colour 

sport trainer) 

– NOT

canvass style

e.g. pumps,

converse,

vans etc

Knee Length Skirt Rugby Boots 

Tights Pe Rugby Top 

(Boys Only) 
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Helpful Tips for Catching Public-Service Buses 

Apply for a Young Persons Photocard 

If a child is aged 11 to 16*, they need a Young Person’s PhotoCard to be eligible for half fare travel 

on virtually all buses in West Yorkshire. It also provides them with proof of identity if they want to get 

a half price rail season ticket.  Please be aware that without a Young Person's PhotoCard a child will 

have to pay the full adult fare for their journey.  

A Young Person's PhotoCard is also needed to buy and use a SchoolPlus MetroCard. 

A Young Person's PhotoCard entitles the bearer to: 

• Half fare** bus and train travel in West Yorkshire at any time of the day, including evenings

and weekends.

• Purchase SchoolPlus MetroCards

• Buy concessionary train-only DayRovers

Applications can be made online at https://passes.wymetro.com/WYPTEYoung.do or by completing 

a form that can be collected from your local Bus Station or Student Support based in the Academy 

*A Young Person's PhotoCard is valid until 15 September following the cardholder's 16th birthday

** Half price fares are rounded down to the nearest 1p

Getting on the bus... 

If you are new to public transport, it’s a good idea to find the stop you will be using so you are 

confident you know where to go on your first day.  

• Make sure you have the correct pass and or money.

• Remember to signal to the bus by putting your arm out as soon as you see the correct bus.  If

you don’t signal to the driver they will not stop.

Please note, when using a school bus you will have to adhere to the following code of conduct – 

Ready, Respect and Safe. This includes: 

CONDUCT ON THE BUS 

• Remember to show your pass to the driver (where applicable).

• Find a seat and stay seated for the journey. If there are no seats, hold onto the rail (where

standing is permitted).

• If the bus has seatbelts, they must be worn.

• Do not distract the driver unless in an emergency.

• Do not damage the bus or interfere with the cctv or any other safety equipment.

• Photos should not be taken without the prior consent of the person(s) concerned

• Always behave sensibly throughout your journey.

• Whilst you are wearing your uniform you are representing the Academy and therefore you

must follow the universal rules of the Academy.

CONDUCT WHEN GETTING OFF THE BUS 

• When your stop is next, ring the bell once. If it has already been rung, you do not need to ring

it again.

• If you have to cross the road after you get off the bus, wait until the bus has moved off and

you can see the road clearly in both directions, or go to the nearest available crossing.

https://passes.wymetro.com/WYPTEYoung.do


13 

Show my Homework 

Along with the use of the school planner to record homework, Castleford Academy have also 

invested in an online homework package called Show My Homework.  Show My Homework is a 

simple online homework calendar showing homework information, deadlines and attachments for 

students.  This will enable greater communication between the Academy and parents regarding 

homework.  The benefits of Show My Homework for students include; 

• See all homework at the click of a button.

• A personalised experience to help stay organised.

• Automatic due date reminders.

• App available from App Store and Google Play Store.

• More learning time during lessons.

The benefits of Show My Homework for parents include; 

• See exactly how much homework has been set.

• It’s much easier to take part in home learning.

• Translation into 50+ languages.

• Better communication through school announcements.

• View calendared events through the use of the App.

Students and parents in Year 7 will receive a letter with their login details in order to access the site 

when they attend school. 
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Literacy Initiatives 

We have invested very heavily, both in terms of energy and finance, in the development of a Year 7 

curriculum that will enable every pupil to become secure in their literacy and numeracy abilities and 

then to excel in these core skills which are fundamental in everyday life. 

One crucial skill that pupils must secure before moving forward in their academic careers is 

comprehension—the ability to understand information that they are presented with. Reading a wide 

range of genres of books – both fiction and non-fiction is a very successful way of improving a child’s 

comprehension ability.  

For the past few years we have been using a very successful programme, ‘Accelerated Reader’, 

which, supported by the wider curriculum, has seen a massive increase in the amount of reading 

that all pupils are doing, together with measured improvements in reading ability, comprehension 

and self-confidence.  Your child will receive their log in for Accelerated Reader during the second 

week of September. 

We enhance Accelerated Reader with the “Lexia Power Up” programme.  This programme has, once 

again, proved highly successful in accelerating the reading ages of pupils rapidly.  Lexia Power Up 

can be accessed on the internet in school and at home.  Your child can begin using Lexia before they 

arrive in September.  Your child’s log-in is recorded on their Passport to Success.   

Reading Buddies 

To help support some of our Year 7 pupils with their reading, we operate our Reading Buddies 

system. This is carried out daily during form time where Year 7 pupils read to a buddy from years 8, 

9 & 10 and some of our Post 16 students. This may be once or twice per week and has proved to be 

another vital tool in helping pupils with their reading.  

Commitment to extra-curricular activities and groups 

Some pupils will be invited to compulsory “Boost and Secure” after school sessions for Maths or 

English.  We will always give you at least 24 hours notice if your child needs to attend these 

sessions. 

We offer a homework club in school to support home learning where computers are available and 

Learning Mentors are on hand to help when required. 

An opportunity to represent the Academy in any activity or event is something to be extremely proud 

of. Team success is built upon commitment. If your child is selected and agrees to participate in any 

team/s, bands, or other commitment-based activity, we expect that they will attend all additional 

training/practice sessions, rehearsals, fixtures and performances. (Occasionally, some fixtures may 

occur at the weekend).  

Pupils whose behaviour in school is not acceptable will not be available for selection for these teams 

or groups. 

We are passionate about reading and about helping children develop a passion of their own, built 

upon confidence and hope that you will support us by ensuring your child fully embraces our 

programmes and clubs. 
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LEXIA Information 

Lexia Power Up™, is an exciting and fun software program that provides the individualised, targeted practice 

pupils need to master their reading skills! Our school has implemented the Lexia Power Up program to 

support our core curriculum in reading. Your son or daughter will be following the Lexia strategies program. 

Here’s how this award-winning, computer-based reading program works: 

Your son/daughter will access the Lexia Power UP as part of the transition programme and there will be a 

further induction when your child starts with us. Pupils work through the 3 strands and are then placed by 

the Lexia program at their level of attainment – Foundation, Intermediate or Advanced level. Lexia can be 

accessed through the Castleford Academy website and clicking the Lexia link: 

www.castlefordfordacademy.com/parents/literacy/lexia  and entering the username and password given.  If 

the program asks for “School or Home” select School.  The school’s customer code is 

2060_1460_7390_8828. They may also be asked for their teacher’s mail and should use 

gvessey@castlefordacademy.com 

Pupils will spend time in school at least once a week working on Lexia Reading™ in a designated 

lesson and we also expect them to spend time at home completing units.  

Lexia Power Up focuses on critical reading skills that have been identified by reading experts.  Various levels 

of activities provide extensive practice in everything from very basic to advanced level reading skills (ages 4 

– adult).  As your son or daughter systematically progresses through the software, he or she will gain a

sense of achievement, confidence and independence and be awarded certificates for completing each level.

We do expect pupils to complete 20 units of Lexia per week as a minimum requirement. This ensures that

they complete the entire programme by the end of the academic year and feel more confident in their

reading skills.

Usage Tips: 

a) Lexia adapts according to the individual needs of your child, and we strongly advise you do not help

them through the program.  It is best to let your child work on Lexia independently. If you think they

are struggling on a particular skill, please ask your son or daughter to try another activity and inform

your teacher.

b) Stress to your child, Lexia will be set for homework.  Although it looks like a game – it isn’t!

c) Children perform best when they are not tired.  Schedule Lexia as a routine for early evenings and on

the weekend.

d) Make sure Lexia is used in a quiet room (headphones are a good idea).

e) When on school holiday, increase sessions to achieve at least 20 units per week.

Lexia Power Up has helped thousands of pupils across the UK to develop fundamental reading skills, 

in a fun and dynamic way. Our school is making the commitment to make this a part of your child’s 

reading curriculum – please share in our excitement!  

Your child should have received their Lexia log in and we recommend they achieve at least 10 

units per week at home. 

Please encourage your child to read and enjoy participating in your son or daughter’s reading 

growth and success!  

http://www.castlefordfordacademy.com/parents/literacy/lexia


LEXIA Instructions 

If you don’t already have Lexia Power Up at home, getting started is easy! Please ensure that 

you access this through Google Chrome as Internet Explorer does not support the programme. 

1. For computers, go to http://www.castlefordacademy.com/ > Useful Links > Lexia

2. For iPad/iPad mini, download the Lexia Power Up app:

• In the App Store, search for “Lexia Power Up”.

• Download the app

3. For Android tablets, download the Lexia Strategies UK app:

• In the Google Play Store, search for “Lexia Strategies UK”.

• Download the Lexia Strategies UK app.

• Note that the app is not available for Kindle.

4. For all versions, the first time you open Lexia Strategies, you must set up:

• Click the Home button and provide your teacher’s email address (below).

Teacher Email (for web or app setup): bproud@castlefordacademy.com 

SiteID/Customer Code (for software setup):  2060-1460-7390-8828  

Student Username: Students will be given their username to write in their planners 

Student Password: DOB (ddmmyy) e.g. 070107 

5. After you have set up Lexia Power Up, allow your child to login:

• The username and password (above) is the same login they use at school.

• Important! Allow your child to work independently. Provide encouragement, but don’t

give away the answers!

• Please try to ensure an average of at least 20 units per week and keep usage at a

reasonable level – not too short and not too long.

Mathswatch Information and Instructions 

Mathswatch is an online resource giving access to various tools to help your child achieve their full 

potential in maths. Pupils can access videos that explain topics like a teacher would to the class at 

the board. They can also independently practice exam style questions with instant feedback on 

performance.  

To log-on to Mathswatch, navigate to mathswatch.co.uk. 

Each child has their unique login details for mathswatch and these will be emailed directly to their 

Year 6 teacher and work will be set to complete before starting at the academy in September.  

 

Attendance (For the full policy, please see our website) 

Any login issues please email dwalker@castlefordacademy.com 

Other information: 

If you are unable to access this work online, we kindly ask that you call in at the main school reception at 

Castleford Academy for a paper copy of this work.  

Your child should bring their handwritten work back to school in September. 

16 
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What's the importance of good attendance? 

At Castleford Academy we are striving for excellent attendance that will contribute to maintaining a 

positive Academy and secure a climate for effective learning and achievement.  

There is a clear link between attendance and attainment at school, with those pupils who have poor 

attendance being more likely to achieve fewer GCSE’s.  

What is “Good” Attendance? 

The minimum expectation for attendance is 96%, although we strive for 100% attendance for all 

pupils. Any pupil whose attendance is below 96% is a concern. The Government considers that any 

pupil with attendance of 90% and below is a Persistent Absentee. This is a national measure and it 

is the legal and statutory duty of parents and carers to ensure that their child attends school. 

How can you help your child? 

✓ Encourage your child to get themselves organised for school each night. Ensure they prepare

uniform, equipment, homework and dinner money the night before.

✓ Take an interest in your child’s school work and talk to your child about school.

✓ Support the Academy—attend Parents’ evenings.

✓ Be positive about school, even if there are problems. Contact the Academy as soon as

possible to discuss any problems so that we can support you to resolve them.

✓ Encourage your child to attend every day.

Your responsibility 

As a parent you have a legal responsibility to ensure your child attends school regularly and on time.  

You must ensure that your child attends the school they are registered with until the last Friday in 

June in the school year in which they reach the age of 16.  

My child doesn’t want to go to school—what should l do? 

✓ Don’t ignore it—You need to try and find out why

✓ Problems—Talk to your child and contact the Academy to discuss your concerns.

✓ Home—Bereavement, divorce, illness, housing problems, debt, stress and domestic violence

will all affect your child. Contact the Academy about Pastoral support for your child.

✓ Illness—any problems that keeps your child away from school regularly should be

investigated. Contact the Academy as soon as possible to discuss how we can help. You may

also need to contact your GP and/or seek specialist help.

Persistent Absence (PA) 

This is any pupil that has attendance below 90%. Below is a table that shows the amount of absence 

that would result in a pupil becoming PA.  

Oct ½ Term Christmas Feb ½ Term Easter May ½ Term End of Year 

4 days 7.5 days 10 days 12 days 15 days 19 days 
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**17 Days lost learning can equal a drop in at least 1 Grade at GCSE** 

Attendance over the 

whole year 
= days missed = weeks missed Number of lessons missed 

99% 1.5 days 0 7.5 lessons 

98% 3.5 days 0 17.5 lessons 

97% 5.5 days 1 week, 2 day 27.5 lessons 

96% 7.5 days 1 week, 2.5 days 37.5 lessons 

95% 9 days 1 weeks, 4 days 45 lessons 

94% 11 days 2 weeks, 1 days 55 lessons 

93% 13 days 2 weeks, 3 days 65 lessons 

92% 15 days 3 weeks 95 lessons 

91% 16.5 days 3 weeks, 15 days 82.5 lessons 

90% 18.5 days 3 weeks, 3.5 days 92.5 lessons 

89% 20 days 4 weeks 100 lessons 

88% 21 days 4 weeks, 1 days 105 lessons 

87% 23 days 5 weeks 125 lessons 

86% 26 days 5 weeks, 1 days 135 lessons 

85% 28 days 6 weeks 150 lessons 

The following table illustrates a more detailed impact of low attendance. 
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Where possible these should be made for after school or during school holidays. The Academy 

understands that this is not always possible, however, pupils should attend school prior to or 

following a medical/dental appointment and provide evidence of the appointment. 

Holidays in Term Time 

We strongly discourage the taking of holidays during term time. As you are already aware Castleford 

Academy no longer authorises term time holidays. The Local Authority are informed of any term time 

holidays taken and a penalty notice issued to each parent/carer for each child taken out of school 

for a term time holiday.  

What if attendance doesn’t improve? 

If despite support from the Academy your child's attendance fails to improve you will be seen to be 

failing in your responsibility to ensure regular attendance.  The Academy can use the Fast-Track to  

attendance process which means you could be issued with a Penalty Notice 

OR 

The Local Authority can take parents to the Magistrates Court where they can be prosecuted.  

Parents found guilty can be fined up to £2500 or Imprisoned for up to 3 months 

Lates 

School begins at 8:45am.  Pupils must be at form rooms by 8:40am.  The doors at the pupil 

entrance will lock at this time and any pupil arriving after should walk round to main reception.  Any 

child who arrives after this time will be classed as late.  Sanctions for lates per half term are as 

follows: 

Number of lates Sanction 

One late Form tutor makes child aware 

Two lates Two lunchtime detentions 

Three lates Five lunchtime detentions + 

parental meeting within that 

week 

Four lates Connect x 2 until 3.50pm 

Further lates An hour each evening for 

every instance of lateness in 

connect 

Contacts 

Mrs Hannah Proda—Home to school Liaison Officer Tel: 01977 605078 

Miss Claire Rhodes—Attendance Officer Tel: 01977 605063 or email 

attendance@castlefordacademy.com 

Medical and Dental Appointments 

mailto:attendance@castlefordacademy.com
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The School day 

At Castleford Academy, attendance and punctuality are extremely important.  

Pupils are expected to be in form tutor rooms by 08.45am ready to start the school day. The door 

locking system in school shuts at 08.45am and after this pupils are recorded as late. If your child is 

late to school, they must come in to the fire entrance near to reception. Here, they will be recorded 

as late by members of SLT. If a pupil has a number of late marks, this will result in a lunchtime 

detention. 

12.20 – 12.50 Lesson four (P4 first ½) 

12.50 – 13.20 Lunchtime for Year 7 pupils 

13.20 – 13.50 Lesson four (P4 second ½)  

14.50 – 14.50 Lesson five (P5) 

14.50 End of the school day 

Break time begins at 11.05am for all pupils in the Academy. However, Year 7 pupils have their own 

area in which they can meet friends and buy food. Food is sold in this area through the cashless 

system. Pupils are welcome to bring their own snacks if they wish. Please note that energy 

drinks/fizzy pop are not allowed in school and only clear bottles of water are allowed in lessons. 

At lunch time, Year 7 will have their own lunch separate from the rest of the Academy. This will take 

place from 12.50 – 13.20pm. Pupils will be able to meet with their friends from other form and 

teaching groups in Year 7. Pupils in Year 7 are not allowed offsite at lunchtime.  

Pupils have the option of purchasing food from school or bringing their own packed lunch.  

We offer a variety of meals in the Butler Hall and the Well area. A menu and price list will be sent 

home in September. We also operate a cashless system. Pupils may bring money into school and 

this is deposited into an account using the pupils fingerprint.   The finger printing will be take place 

when pupils attend school.  At lunch time, the tills are operated by the cashless system. Pupils can 

also add notes to the machines. Please note that children will be able to buy food from the first day. 

If their fingerprint has not been taken, money will be credited to their account and this can be paid 

later in the week.  

Free School Meals 

We encourage all pupils to apply for free school meals if they are eligible. More information is 

available from school’s reception/student support. 

To apply for free school meals contact Wakefield Council or visit their website. 

www.wakefield.gov.uk/education/schools/freeschoolmeals/freeschoolmeals.htm 

http://www.wakefield.gov.uk/education/schools/freeschoolmeals/freeschoolmeals.htm
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You can now make online payments for trips or lunch money to school via direct bank transfer, 

credit or debit card. 

We use an online system called - ‘School Gateway’. This means that you will be able to make online 

payments via the School Gateway smartphone app or website. You will also be able to view school 

meal balances and top them up at any time.  

Aside from saving the school time and money on administration, School Gateway will also make it 

easier for parents to pay any time 24-7 and reduce the amount of cash being carried by children on 

school premises.  

What you need to do now  

Activate your School Gateway account. It’s quick and easy to do. All you need are your email 

address and mobile number that school holds on record for you. This number must be the same as 

the number one priority contact held by school for your child. 

Download the app: If you have a smartphone, please download School Gateway from your app store 

(Android and iPhone). The app shows the same information as the website.   

OR 

Visit the website: www.schoolgateway.com and click on ‘New User’. You’ll receive a text message 

with a PIN number. Use this PIN to log into School Gateway.  

If you’re having trouble logging in, it may be because the school doesn’t have your current email 

and mobile phone number on record. Please contact school and we will update the details on our 

system.  

We hope that you will find School Gateway to be a fast and easy way to pay for school items.   

Please note that for Year 7 pupils coming into the academy this will be available to use from the 

1st September 2020.

Online Payments 
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The Music Department at Castleford Academy has a thriving timetable of extra-curricular clubs and 

instrumental lessons that offers all pupils the chance to receive specialist tuition on their chosen 

instrument. Our services include peripatetic lessons in Guitar, Voice, Brass, Woodwind, Percussion 

and Strings.  

If your child is interested in instrumental tuition they will be given details during their first music lesson. 

Our Pop Choir is led by professional singer Jack Edwards and Head of Performing Arts Liz Moran. We 

sing a range of styles and help pupils to improve their self-confidence and performance skills. Our 

Soul Band is led by professional conductor Garry Hallas and Head of Music Rosie Weatherley. From 

Film Music to Mo-town, Pop to Rock, our Soul Band encompasses all genres and gives pupils at all 

levels the chance to succeed. 

Instrumental tuition and extra-curricular attendance is monitored very closely at Castleford Academy 

(pupils with 3 or more unauthorised absences at peripatetic lessons or extra-curricular clubs are put 

back on the waiting list until another space becomes available). Pupils are rewarded for being part of 

our extra-curricular timetable, including: 

• An E-praise sticker every week at Pop Choir/Soul Band

• Involvement in our annual concerts and showcases

• Opportunities to perform with professional musicians

September 2020 is an exciting time to be joining Castleford Academy. If you have any further 

questions about the music department, please do not hesitate to contact 

rweatherley@castlefordacademy.com.  

Music 

mailto:rweatherley@castlefordacademy.com
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What if my child gets lost? 

Your child will be given lots of opportunities to find their way around school. If your child is lost, they 

can ask any member of staff or a prefect to help them. We understand that pupils may get lost at 

the beginning of the school year and take this into account when a child is late for lessons, however 

it does not take pupils long to find their way around school.  

Lost Property 

Any lost property will be handed into Student Support for pupils to collect. Student Support is 

available before morning registration and at break time.  

Use of Mobile Phone in school 

The mobile phone policy is available on our website as part of the behaviour policy. 

Useful Websites 

www.childline.org.uk 

• Free 24 hour helpline for children.

• Trained counsellors available to help, listen and give guidance.

www.kidpower.org 

• Practical skills when dealing with bullies.

• Help for kids and parents.

www.citizensadvice.org.uk 

• Advice and frequently asked questions on subjects such as family, health, housing,

education, money and peoples’ rights.

www.net-aware.org.uk 

• A guide for parents about social media.

Other useful links are available on our website. 

General Information 

http://www.childline.org.uk/
http://www.kidpower.org/
http://www.citizensadvice.org.uk/
http://www.net-aware.org.uk/
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- Our online school rewards system. It is designed to motivate pupils by recognising the

great things they do. Pupils can be awarded epraise for several reasons, this can be done online by 

the teacher or the teacher may give out stickers with a unique code for the pupil to log online.  

Pupils will be awarded Epraise points for the following: 

• 100% attendance (weekly)

• 100% punctuality (weekly)

• Organisation (fully equipped) (weekly)

• Attitude to Learning

• Outstanding Progress

• Extra-Curricular

• Head Teacher Awards

Logging points: 

Pupils will only need to log points if they have been given a sticker. These stickers have a unique 

code on them so they cannot be re-used. Pupils will need to download the epraise app or go to 

www.epraise.co.uk and enter their unique code to record their points. Pupils can log into the epraise 

website by selecting Castleford Academy from the school list and then using the same username 

and password for the school network. However, most teachers are now awarding epraise directly 

online.  

(Example of stickers shown below) 

Awards and rewards: 

There are 4 milestones that can be reached: 

• Bronze

• Silver

• Gold

• Platinum

For each milestone reached the pupils will receive a certificate and a reward. Also, at the end of the 

year there will be a rewards trip to Lightwater Valley for pupils with the highest number of epraise, 

outstanding attendance, behaviour and attitude to 

learning shown throughout the year based on the 

school reports.  

Assertive Discipline Rewards - Epraise 

http://www.epraise.co.uk/
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Assertive Discipline - Behaviour Policy and Consequences 

This policy is currently being updated.  Once completed a copy will be available to view on the Academy 

website. 

Procedure for Years 7-11 

Our priority is to ensure that every child within school is able to achieve their full potential both 

socially and academically. We ensure that everyone within the Academy plays their part in making 

this happen. 

At the Academy we operate an Assertive Discipline policy where pupils are expected to follow our “4 

Universal Rules”  

‘Universal Rules’ 

• Ready

• Respect

• Safe

If these rules are not followed the consequence and actions for the behaviour is shown below 

1. Name on Board No further sanction 

2. Name on board + tick 5 min detention 

3. Name on board + 2 ticks 30 min detention 

4. Name on board + 3 ticks Remove to department cool spot 

Remove to connect 

Castleford Academy considers it good practice to give parents notice of after school detentions 

unless the detention is only for five or ten minutes after school or at lunch/break. 

Notice can be given by text or by letter 24 hours in advance. 

Lunchtime detentions may also be arranged for pupils for a variety of reasons. Students will be given 

the opportunity of a toilet break and to eat and drink but we do not give notice of these types of 

detentions. If a child has already had a lunchtime detention in the half term, this is then escalated to 

5 lunchtime detentions if the poor behaviour persists. Pupils may also be placed into the lunchtime 

room if they are late to school or to lessons or persistently fail to hand in homework. 
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Anti-Bullying 
For the full policy, please see our website 

At Castleford Academy, bullying is always unacceptable in any form. The Academy will respond to 

concerns and will take appropriate actions. We believe that the whole school has a shared 

responsibility for the safe prevention of bullying. We want our pupils to stay safe and feel safe.  

Bullying can take two different forms and is carried out in several different ways: 

Direct Indirect 

Physical Cyber Bullying 

Verbal E-Bullying

Non-Verbal 

Procedures for how the school responds to bullying. 

- All reports of bullying will be addressed and the priority will be to support those being bullied

and stop the bullying

- The Academy takes responsibility to assess the seriousness of the bullying and to determine

the appropriate action that should be taken

- We will work to help and support those responsible for the bullying to understand the impact

of bullying and to change their behaviour

- Bullying behaviour is recorded by Year Leaders.

What you can do to help us prevent bullying 

- Share any concerns with us as soon as possible

- Contact your child’s form tutor or Year Leader with any concerns

- Work in partnership with the school

- Encourage your child to talk to you about school

Signs and Symptoms of bullying 

A child may indicate signs or behaviour that he or she is being bullied. Adults should be aware of 

these possible signs and that they should investigate if a child: 

✓ Is frightened of walking to or from school ✓ Starts stammering

✓ Doesn’t want to go on the school/public bus ✓ Attempts or threatens suicide or runs away

✓ Stops eating ✓ Begs to be driven to school

✓ Changes their usual routine ✓ Feels ill in the mornings

✓ Is unwilling to go to school ✓ Begins to do poorly in school work

✓ Begins to truant ✓ Comes home with clothes torn or books damaged

✓ Comes home starving ✓ Is frightened to say what’s wrong

✓ Asks for money or starts stealing money ✓ Is bullying other children or siblings

✓ Has unexplained cuts or bruises ✓ Has dinner money or other monies continually ‘lost’

✓ Is afraid to use the internet or mobile phone ✓ Cries themselves to sleep at night or has nightmares

✓ Has possessions which are damaged or go

missing

✓ Becomes aggressive, disruptive or unreasonable

✓ Becomes withdrawn and anxious, or lacking in

confidence
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