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24th June 2020 

Dear Parents/Carers 

The government have amended the guidance for schools to include opportunities for face-to-face meetings with 

year groups other than Y10 and Y12.  This can go ahead as long as it happens in line with the wider protective 

measures guidance and the number of pupils permitted on-site at any one time.  For this reason, we are 

delighted to invite your child into school for one face-to-face session before the end of the term.  

This session will run for 90 minutes, in groups of no more than 15, and will give us an opportunity to check-in 

with pupils, offer support on any issues around home learning and to provide a formal teaching experience.  We 

feel this will really support our pupils in view of a potential fuller return in September and give them an 

opportunity to feel less anxious about the length of school closure.   

All risk assessments and necessary health and safety precautions have been taken to allow the safe return of 

staff and more pupils and staff are very much looking forward to welcoming back pupils.  Please rest assured 

that at all times the safety and wellbeing of pupils and staff is our main priority.   I have set out below how we 

intend to welcome pupils back.  I hope that the information below will give you confidence that your 

son/daughter can return safely, however, I also know that this is a very personal decision for parents to make.  

The aim is to provide: 

• Year 9 sessions w/c 29th June 

• Year 8 sessions w/c 6th July 

• Year 7 sessions w/c 13th July 

All parents/carers will receive a text message the week before, with their son/daughter’s time slot for their 

session.   

Who should not attend. 

In line with DfE guidance, it is imperative that the following groups of pupils do not attend the face to face 

sessions: 

• Those pupils who are extremely clinically vulnerable (i.e. shielding) 

• Those who are living in a household with someone who is extremely clinically vulnerable (i.e. shielding). 

• Those who are living in a household that are self-isolating due to someone displaying coronavirus 

symptoms.  
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If your child is clinically vulnerable you should seek medical advice as to whether your child should return to 

school. If the medical advice is that they can return, please contact the academy for further guidance.  

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-

persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19 

*Please see attached sheet for NHS definitions of clinically vulnerable* 

How often will my child be expected to attend? 

All pupils will be allocated one 90 minute time slot over the next 3 weeks.   

What will my child be doing at school? 

A positive welcome back, some support with home learning, some teaching (we know structured lessons help to 

give that feeling of normality in preparation for September) and an opportunity to look at our summer passports 

to success which offer activities for pupils to engage themselves academically, physically, mentally and 

emotionally during the summer holidays.  Pupils will also be signposted to other kinds of support such as 

wellbeing.   

How will I know when my child should be in school? 

All pupils have been allocated a group.  Each group contains a maximum of 15 pupils (although most are 

smaller than this).  You will receive a text message to let you know the 90 minute time slot when your 

son/daughter should attend. There is a maximum of 4 groups attending per day (in addition to the 4 groups of 

Y10 who are currently in the building) and each group has a different start and end time to avoid pupils coming 

into contact with pupils from another group.  

Please note, that pupils who are accessing our childcare provision should continue to do so and will not be able 

to attend the sessions with their year group.   

Arriving at the Academy  

All pupils must enter school through the entrance next to the bike shed on Healdfield Road.  They will be met 

there by a member of staff who will ensure that pupils follow social distancing rules.  Upon arrival, all pupils will 

be directed to the toilets to wash their hands and will then make their way directly to their allocated classroom.  

To support this process, pupils should aim to arrive up to 15 minutes prior to their allocated lesson.  Please do 

not send pupils earlier than this as they will be asked to wait outside in a socially distanced queue.  

Pupils will be taught in our language block and will follow a one-way route from the toilet up to their classroom.  

When they leave, they will follow a one-way route back to the entrance next to the bike shed on Healdfield Road 

where they will leave the building.  Again, members of staff will ensure that pupils follow social distancing rules.       

Visitors to site 

The DfE have published guidance about visitors to site.   

‘Schools should limit the external visitors to the school during school hours. Parents should come into school 

buildings only when strictly necessary, by appointment, and ideally only one at a time (unless for example, an 

interpreter or other support is required). Any such meetings should take place at a safe distance.’ 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
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The main form of communication with the academy should remain by emailing admin@castlefordacademy.com 

or contacting the school office on 01977 605060. 

Uniform 

Pupils do not need to wear school uniform for the one-off visit.  Normal school rules on hair, jewellery, piercings 

and make up will apply.  We will not allow fancy dress, ‘onesies’, cropped tops or vest tops which show bare 

skin.  Please make sure the clothes your child chooses to wear are suitable for a school day. It is also 

recommended that any clothing is washed before and after their on-site session.  

Equipment 

Pupils should not bring their own equipment, books or any unnecessary bags from home.  The academy will 

provide pens, pencils, rulers and calculators as well as an individual hand sanitiser.  There will be no use of 

shared equipment.  

Travelling to and from school. 

Pupils are encouraged to walk or cycle to school where possible.  We do not recommend the use of public 

transport.  Where this is unavoidable, please follow the government guidance on the use of public transport. 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers#public-transport 

Pupils should not walk in a group and must follow social distancing rules on the way to and from school.  This 

includes gathering at local shops or in the town centre.  Reports of pupils failing to adhere to social distancing 

guidance will be taken very seriously.  

Car sharing with children from other households should be avoided.  

Hygiene 

Pupils will be directed to wash their hands as soon as they arrive at the academy.  In addition to a hand 

sanitiser dispenser in each classroom, pupils will be provided with an individual hand sanitiser.  Posters will be 

displayed in classrooms and across the academy to remind pupils about hygiene expectations.  Pupils will be 

encouraged to use tissues and reminded of ‘catch it, bin it, kill it.’ 

What happens if a pupil develops symptoms whilst at school? 

When a pupil or a member of staff becomes unwell with a new, continuous cough or a high temperature, or has 

a loss of, or a change in, their normal sense of taste or smell, they will be sent home and advised to self-isolate 

for 14 days. All other members of the household will also need to self-isolate.  

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance 

If pupils become unwell during a lesson and are waiting to be collected, they will be moved to a room where 

they can be isolated behind a closed door.  

Please do not send pupils to school if they are displaying any of the Coronavirus symptoms. 
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Testing  

Testing is now available for everyone if they display symptoms of the Coronavirus. It is strongly recommended 

for infection control that anyone displaying symptoms is tested and the academy informed of the results. For 

further information please follow the link below: 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested 

What happens if another child falls ill and they are in the same group as my child? 

If a pupil or member of staff has been in the same room as a pupil who has developed symptoms, they do not 

need to go home or self-isolate unless they develop symptoms themselves.  

If a pupil or member of staff tests positive, the rest of the class will be informed and will be advised to self-

isolate for 14 days. The other household members of that wider class or group do not need to self-isolate 

unless the child they live with subsequently develops symptoms.   

Behaviour  

The academy has very high expectations of pupil behaviour.  All pupils will be reminded regularly about our 

expectations around social distancing and hygiene.   Any serious, deliberate or persistent breaches of social 

distancing or hygiene expectations will result in sanctions being applied, using the full range of sanctions 

available, including permanent exclusion.  

What if I decide to keep my child at home? 

We recognise that these are difficult and unprecedented times and we know that situations vary from 

household to household.  Home learning will continue to be the main source of education for all pupils at the 

academy.  The decision to send your child to school is a very personal one that only you can make.  The laws 

around pupil attendance have been changed to reflect the current circumstances and whist we encourage your 

child to attend, the normal school attendance expectations will not apply. If your child is going to be absent, 

please contact school attendance. 

I hope that this letter has addressed any concerns that you may have regarding your child returning to the 

academy. I understand that circumstances vary and you might still have questions.  Please contact the 

academy in the first instance with any question or concerns that you might have.  Whilst I recognise that social 

media can be a useful tool for communication, there are instances where incorrect information has been 

shared.  This sometimes leads to unnecessary worry. We are always willing to listen and are in the best position 

to answer any questions that you might have.  

The academy will be in contact the week before your son/daughter is due to attend, with their allocated time 

slot. Once you have had time to digest this information, we will send you a link to a survey to confirm your 

son/daughter’s attendance. Individual responses are not required at this time. 

Thank you again for your continued support. 

Yours faithfully 

 
Mr G Panayiotou 

Headteacher 

Yours faithfully 

 
Mrs D Cook 

Associate Headteacher 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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Appendix 1 

People at high risk (clinically extremely vulnerable).   

Due to the risk to health from coronavirus, any pupils who fall into this category should pupils should continue 

to work from home.  

• have had an organ transplant 

• are having chemotherapy or antibody treatment for cancer, including immunotherapy 

• are having an intense course of radiotherapy (radical radiotherapy) for lung cancer 

• are having targeted cancer treatments that can affect the immune system (such as protein kinase 

inhibitors or PARP inhibitors) 

• have blood or bone marrow cancer (such as leukaemia, lymphoma or myeloma) 

• have had a bone marrow or stem cell transplant in the past 6 months, or are still taking 

immunosuppressant medicine 

• have been told by a doctor they have a severe lung condition (such as cystic fibrosis, severe asthma or 

severe COPD) 

• have a condition that means they have a very high risk of getting infections (such as SCID or sickle cell) 

• are taking medicine that makes them much more likely to get infections (such as high doses of steroids 

or immunosuppressant medicine) 

• have a serious heart condition and are pregnant 

 

People at moderate risk (clinically vulnerable). 

If a pupil has an underlying health condition that would mean they are clinically vulnerable, and you would like 

to send them to school, please make the academy aware so that we can carry out a risk assessment.  

• are pregnant 

• have a lung condition that's not severe (such as asthma, COPD, emphysema or bronchitis) 

• have heart disease (such as heart failure) 

• have diabetes 

• have chronic kidney disease 

• have liver disease (such as hepatitis) 

• have a condition affecting the brain or nerves (such as Parkinson's disease, motor neurone 

disease, multiple sclerosis or cerebral palsy) 

• have a condition that means they have a high risk of getting infections 

• are taking medicine that can affect the immune system (such as low doses of steroids) 

• are very obese (a BMI of 40 or above) 

In addition, black, Asian and minority ethnic groups (BAME) are more likely to develop symptoms of Covid-19.  

As a result, an additional risk assessment will be conducted for pupils who are part of this group.  


